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Documentation Updates

The title page of this document contains the following identifying information:

® Software Version number, which indicates the software version.
® Document Release Date, which changes each time the document is updated.
® Software Release Date, which indicates the release date of this version of the software.

To check for recent updates or to verify that you are using the most recent edition of a document, go to: http://h20230.www2.hp.com/selfsolve/manuals
This site requires that you register for an HP Passport and sign in. To register for an HP Passport ID, go to: http://h20229.www2.hp.com/passport-registration.html
Or click the New users - please register link on the HP Passport login page.

You will also receive updated or new editions if you subscribe to the appropriate product support service. Contact your HP sales representative for details.

Support

Visit the HP Software Support Online web site at: http://www.hp.com/go/hpsoftwaresupport
This web site provides contact information and details about the products, services, and support that HP Software offers.

HP Software online support provides customer self-solve capabilities. It provides a fast and efficient way to access interactive technical support tools needed to manage
your business. As a valued support customer, you can benefit by using the support web site to:

®  Search for knowledge documents of interest

Submit and track support cases and enhancement requests
Download software patches

Manage support contracts

Look up HP support contacts

Review information about available services

Enter into discussions with other software customers
Research and register for software training

Most of the support areas require that you register as an HP Passport user and sign in. Many also require a support contract. To register for an HP Passport ID, go to:
http://h20229.www2.hp.com/passport-registration.html

To find more information about access levels, go to:
http://h20230.www2.hp.com/new_access_levels.jsp

HP Software Solutions Now accesses the HPSW Solution and Integration Portal Web site. This site enables you to explore HP Product Solutions to meet your
business needs, includes a full list of Integrations between HP Products, as well as a listing of ITIL Processes. The URL for this Web site is
http://h20230.www2.hp.com/sc/solutions/index.jsp
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Welcome to this Guide

Welcome to HP Application Lifecycle Management (ALM).

This guide describes how to use the HP ALM Business Views Microsoft Excel Add-in. It provides
installation instructions, descriptive and conceptual information, and step-by-step guidance to help

you work with the add-in.

How This Guide is Organized

The Business Views Microsoft Excel Add-in User Guide contains the following chapters:

Chapter

"How to Generate a Business View Excel
Report in Microsoft Excel" on page 7

"HP ALM Tab - Microsoft Excel" on page
10

"Worksheet Configuration Pane" on page
12

"Edit Query Dialog Box" on page 21
"Select Projects Dialog Box" on page 23
"Save Business View Excel Report Dialog

Box" on page 25

"Business View Options Dialog Box" on
page 24

HP ALM (12.00)

Description

Describes how to create Business View Microsoft
Excel Reports.

Describes the Business Views Microsoft Excel
Add-in.

Describes the Worksheet Configuration pane of
the Business Views Microsoft Excel Add-in.

Describes how to configure the Business Views
Microsoft Excel Report using DQL.

Describes how to select projects to include in the
Business Views Microsoft Excel Report.

Describes how to save Business View Excel
Reports to ALM.

Describes the log options for the Business Views
Microsoft Excel Add-in.
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Chapter 1: How to Generate a Business View
Excel Report in Microsoft Excel

This task describes how to create Business View Excel reports in Microsoft Excel.

To learn more about Business View Excel reports, see the HP Application Lifecycle Management
User Guide.

This task includes the following steps:

¢ "Install the HP ALM Business Views Microsoft Excel Add-in." below
e "Loginto ALM" below

o "Select business views" on the next page

o "Configure the Excel report" on the next page

o "Save the report" on page 9

1. Install the HP ALM Business Views Microsoft Excel Add-in.

You can install the HP ALM Business Views Microsoft Excel add-in:
= From the HP Application Lifecycle Management Add-ins page (Help > Add-ins).

= From the Analysis module of ALM.

Note: If you do not install the HP ALM Business Views Microsoft Excel add-in from the
Add-ins page, you are prompted to install the add-in when creating a business view excel
report in the Analysis module.

Installing via the Add-ins page allows you to install for only yourself or for all users on the
machine. Installing from the Analysis module installs only for yourself.

Toinstall for all users, you must have administrator permissions.

2. Loginto ALM
Log in to ALM from Microsoft Excel.

a. Open Microsoft Excel.

Note: In Microsoft Excel 2013, you can only open one Business View Excel report at a
time.

b. Open the Login screen. In the HP ALM tab, click Login
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c. Enterthe logininformation. Select Standard Authentication or External Authentication.

i. For Standard Authentication, enter the ALM server URL, Login Name, and
Password, and click Authenticate.

ii. For External Authentication, enter the web server URL and click External
Authentication.

d. Select the project. Enter the Domain and Project, and click Login.

3. Select business views

Select the business views for which you want to create Excel reports. You can select multiple
business views. Each business view is displayed in a separate Excel worksheet.

a. Open the Add Worksheet dialog box. In the HP ALM tab, click Add to add business
view Excel worksheets in the same Excel book, or click New Report to add business view
Excel worksheets in a new Excel book. For user interface details, see the HP Application
Lifecycle Management User Guide.

b. Select the business views. Select the business view and click OK. To select multiple
business views, use the SHIFT or CTRL keys. The new business view Excel worksheets
are added and the Worksheet Configuration pane becomes active.

4. Configure the Excel report
Configure the report in Excel.
a. Select the fields to be included in the report. In the Fields tab of the Worksheet
Configuration pane, select the fields to be removed from the report. To select multiple

fields, use the SHIFT or CTRL keys. For user interface details, see "Worksheet
Configuration Pane - Fields Tab" on page 13.

b. Filter the data to be included in the report. In the Filter tab of the Worksheet
Configuration pane, select the fields to be filtered and enter the filter criteria. For user
interface details, see "Worksheet Configuration Pane - Filter Tab" on page 14.

Note: You cannot filter based on memo (CLOB) fields.

c. Sort the report. In the Sort tab of the Worksheet Configuration pane, select the fields by
which the report is sorted and set the sorting criteria. For user interface details, see
"Worksheet Configuration Pane - Sorting Tab" on page 16.

Note: You cannot sort on memo (CLOB) fields.

d. Select the projects to be included in the report. In the Advanced tab of the Worksheet
Configuration pane, select Include domain and project name and select the projects to
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include in the report. For user interface details, see "Worksheet Configuration Pane -
Advanced Tab" on page 18.

e. Edit the query. In the Advanced tab of the Worksheet Configuration pane, click Edit
Query to configure the report by directly editing the DQL query. For user interface details,
see "Worksheet Configuration Pane - Advanced Tab" on page 18.

Note: If you edit the query, the other tabs of the Worksheet Configuration pane are
disabled and all selection, sorting, and filtering of fields are done directly in the
DQL query.

5. Save the report

Save the report directly to the ALM Analysis View tree or as afile.

a. Save the report to ALM. Click the arrow under the Save button and select Save to ALM.
For user interface details, see "Save Business View Excel Report Dialog Box" on page 25.

b. Save the report as a file. Click the arrow under the Save button and select Save to file.
In the search window, navigate to the desired location, enter the desired file name, and
click Save.
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Chapter 2: HP ALM Tab - Microsoft Excel

This tab enables you to create and configure Business View Excel reports.

[Ee

Showy

@R

Logih Logout Switch Add
Praject

Connedtion

To access

Relevant tasks

V| Auto Refresh =L EI &9 o
Rawy Limit 30 e :f::) |

Refresh Refresh Mews  Open  Saue Optiohs  Help

Configuration All Report k4

1.

2.

3.

4.

5.

Business Wiews Report Add-Tn

On the ALM sidebar, under Dashboard, select Analysis View.

Expand the analysis tree, and select a Business View Excel report.

Click the Configuration tab.
Click New Excel. Microsoft Excel opens.

Click the HP ALM tab.

"How to Generate a Business View Excel Report in Microsoft Excel" on page 7

User interface elements are described below:

Ul Element

I”

Shony
Configuration

| Auto Refresh

HP ALM (12.00)

Description

Login. Opens the login screen to log in to ALM.

Logout. Logs out of ALM.

Switch Project. Opens the login screen to switch to another project in the

same ALM session.

Add. Opens the Add Worksheet dialog box to create a new worksheet for

each selected business view.

Show Configuration. Toggles the Worksheet Configuration pane.

Auto Refresh. Automatically refreshes the active worksheet each time its

configuration is changed.
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Ul Element

Fonwe Limnit 30

[,
]

Refresh

- .
]
==

Refresh
A

M e
Report

=

Open

-

Save

-

&@,

Options

@

Help

HP ALM (12.00)

Description

Row Limit. Sets the maximum number of rows shown in each Business
View worksheet.

Note: Set the value to zero to retrieve all rows.

Refresh. Refreshes the current worksheet.

Refresh All. Refreshes all worksheets.

New Report. Opens the Add Worksheet dialog box to create a new
worksheet for each selected business view in a new Excel workbook.

Open. Opens a business view Excel workbook from a file or from the ALM
Analysis View tree.

Save. Saves the current Business View Excel workbook to a file or to the
ALM Analysis View tree.

Options. Opens the HP ALM Addin Options dialog box. See "Business
View Options Dialog Box" on page 24 for details.

Help. Opens the HP Application Lifecycle Management Help for the add-in.

Note: The help opens only when you are logged in to ALM.
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Chapter 3: Worksheet Configuration Pane

This chapter includes:

Worksheet Configuration Pane-Fields Tab ....... ... ... ... 13
Worksheet Configuration Pane - Filter Tab ... . 14
Worksheet Configuration Pane - Sorting Tab ... .. 16
Worksheet Configuration Pane-Advanced Tab ........ . ... ... 18
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Worksheet Configuration Pane - Fields Tab

The worksheet configuration pane enables you to configure the Business View Excel report.

Worksheet Configuration v X
Fields Filker Sorting Advanced

I
Select fields to be included in the curent worksheet:

Defects Fields: Selected fields:

Defect 1D
Summary
Drezcription
Pricirity
Severity
Status
E ztimated Fix Time
Actual Fis Time
Azzigned To
Comments
Detected By
Detected in Yersion
Detected in Releaze Mame
Detected in Releasze ID
Detected in Cycle Mame
Detected in Cycle (D
Detected on Date
Haz Change
Clozed in Wersion
Closing Date
Flanned Cloging Yerzion
Target Releaze Mame
Target Releaze D
Target Cycle Mame
Target Cycle 1D
Subject Hame
Subject 1D
Project
Reproducible?

« Eutended Reference
TestSet Reference
b odified

(i) To change columng order, drag and drop the columng in Excel table.

To access 1. Inthe HP ALMtabin Excel, click Add or New Report.

2. Select the business view and click OK.
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To hide the Worksheet Configuration pane, click the Show Configuration

information button. Clicking the button again reopens the Worksheet Configuration pane.
o If youclick in the Excel worksheet outside the actual report, the Worksheet
Configuration pane closes. Click in the report to reopen the pane.
e To change the order of the columns in the report, drag and drop the columns in
the Excel table.
Relevant "How to Generate a Business View Excel Report in Microsoft Excel" on page 7
tasks
See also "HP ALM Tab - Microsoft Excel" on page 10

The Fields tab of

the worksheet configuration pane enables you to select the fields to be included in

the report. User interface elements are described below (unlabeled elements are shown in angle

brackets):

Ul Element

N

4

<Business
View> Fields

Selected
fields

Worksheet

Description

Move Right. Moves the selected fields in the <Business View> fields column
to the Selected fields column.

Move All Right. Moves all fields in the <Business View> fields column to the
Selected fields column.

Move Left. Moves the selected fields in the Selected fields column to the
<Business View> fields column.

Move All Left. Moves all fields in the Selected fields column to the <Business
View> fields column.

Move Up. Moves the selected Report Headings higher in the Selected fields
column. The location of each field in the Excel worksheet is determined by its
location in the Selected fields column.

Move Down. Moves the selected Report Headings lower in the Selected fields
column. The location of each field in the Excel worksheet is determined by its
location in the Selected fields column.

List of the Report Headings that are not included in the Selected fields column.

List of the Report Headings that are included in the report.

Configuration Pane - Filter Tab

The worksheet configuration pane enables you to configure the Business View Excel report.

HP ALM (12.00)
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Worksheet Configuration v
Fields Filter Sarting Advanced
I
Define filker to retrieve required data records:
¥| & B

Mo filker was defined.
Field Hame £ Criteria

Actual Fiz Time

Azzigned To

Cloged in Version

Clozing Date

Defect 10

Detected By

Detected in Cycle 1D

Detected in Cocle Mame

Detected in Releaze 1D

Detected in Releaze Mame

Detected in WVersion

Detected on Date

E stimated Fis Time

Eutended Reference

Haz Change

M odified

Flanned Clozing Yersion

Priority

Project

Feproducible?

Severty

Statug

Subject ID

Subject Mame

To access 1. Inthe HP ALM tab in Excel, click Add or New Report.
2. Select the business view and click OK.

3. Select the Filter tab.

Important ¢ To hide the Worksheet Configuration pane, click the Show Configuration
information button. Clicking the button again reopens the Worksheet Configuration pane.

o If youclick in the Excel worksheet outside the actual report, the Worksheet
Configuration pane closes. Click in the report to reopen the pane.
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Relevant "How to Generate a Business View Excel Report in Microsoft Excel" on page 7
tasks
See also "HP ALM Tab - Microsoft Excel" on page 10

The Filter tab of the worksheet configuration pane enables you to filter the data to be included in the
report. User interface elements are described below:

ul Description
Element

Ve Clear Filter. Clears the filter settings defined in the Filter tab.

Eny Copy Filter Settings. Copies the filter settings to the Clipboard.
EI Paste Filter Settings. Pastes the filter settings from the Clipboard.

Criteria | Click to set the filter criteria for the specific field. The Select Filter Condition dialog
box opens. For more information, see HP Application Lifecycle Management User
Guide.

Field Alphabetical list of the Report Headings.
Name

Worksheet Configuration Pane - Sorting Tab

The worksheet configuration pane enables you to configure the Business View Excel report.
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Worksheet Configuration v X
Figldz Filter Sorting | Advanced
I

Select fields to be used for sorting the project data:
Defects Fields: Sorted fields:

Defect D

Summary

Pricirity

Severity

Statuz

Eztimated Fix Time
Actual Fis Time
Azzigned To

Detected By

Detected inYWersion
Detected in Relzaze Mame
Detected in Releaze 1D
Detected in Cycle Mame
Detected in Cycle D
Detected on Date

Hasz Change

Cloged in Yersion
Clozing Date

Planned Clozing Yersion
Target Release Mame
Target Releaze 1D
Target Cycle Mame
Target Cycle ID

Subject Hame

Subject 1D

Project

Reproducible’?
Extended Reference
TestSet Reference
Modified

»

To access 1. Inthe HP ALM tabin Excel, click Add or New Report.
2. Select the business view and click OK.

3. Select the Sorting tab.

HP ALM (12.00)
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Important ¢ To hide the Worksheet Configuration pane, click the Show Configuration
information button. Clicking the button again reopens the Worksheet Configuration pane.

o If youclick in the Excel worksheet outside the actual report, the Worksheet
Configuration pane closes. Click in the report to reopen the pane.

Relevant "How to Generate a Business View Excel Report in Microsoft Excel" on page 7
tasks
See also "HP ALM Tab - Microsoft Excel" on page 10

The Sorting tab of the worksheet configuration pane enables you to sort the report. User interface
elements are described below (unlabeled elements are shown in angle brackets):

Ul Element Description

Move Right. Moves the selected fields in the <Business View> fields
column to the Sorted fields column.

Move All Right. Moves all fields in the <Business View> fields column to
the Sorted fields column.

>
Move Left. Moves the selected fields in the Sorted fields column to the
<Business View> fields column.

Move All Left. Moves all fields in the Sorted fields column to the
<Business View> fields column.

<

a Sort Ascending. Sorts the selected Report Headings in ascending order.
" Sort Descending. Sorts the selected Report Headings in descending order.
~ Move Up. Moves the selected Report Headings higher in the list of sorted
fields.
-~ Move Down. Moves the selected Report Headings lower in the list of sorted
fields.
<Business List of the Report Headings that are not included in the Sorted fields
View> Fields column.
Sorted fields List of the Report Headings that are included in the sort for the report.

Worksheet Configuration Pane - Advanced Tab

The worksheet configuration pane enables you to configure the Business Views Microsoft Excel
Report, and to select the projects to include in the report.
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YWorksheet Configuration b4
Figldz Filter Sorting | Advanced

Datazet Cluemny

@ After editing the Query directly in the 'Edit Quen' dialog, the Fields,
Filker and Sorting panels will be dizabled.

Wiorkzheet Project Settings

[w] Usze cument project anly
[ Include domain and project name

Domain Project
DEFALULT ]

(i) Result sorting is on a project by project basis

Select Projects

To access 1. Inthe HP ALM tab in Excel, click Add or New Report.
2. Select the business view and click OK.

3. Select the Advanced tab.
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Important ¢ To hide the Worksheet Configuration pane, click the Show Configuration
information button. Clicking the button again reopens the Worksheet Configuration pane.

o If youclick in the Excel worksheet outside the actual report, the Worksheet
Configuration pane closes. Click in the report to reopen the pane.

Relevant "How to Generate a Business View Excel Report in Microsoft Excel" on page 7
tasks
See also "HP ALM Tab - Microsoft Excel" on page 10

The Advanced tab of the worksheet configuration pane enables you to configure the report by
directly editing the DQL query, and to select the projects to include in the report. User interface
elements are described below:

Ul Element Description

Dataset The DQL query used to create the report.
Query

Edit Query Click to edit the DQL query. The Edit Query dialog box opens. For more
information, see "Edit Query Dialog Box" on page 21.

Use current | Select if only the current project is to be included in the Business Views
project only  Microsoft Excel Report.

Include Select to show the domain and project name in the Business Views Microsoft
domain and | Excel Report.
project name

Domain The domains included in the Business Views Microsoft Excel Report.
Project The projects included in the Business Views Microsoft Excel Report.
Select Click to select projects to include in the Business Views Microsoft Excel
Projects Report. The Select Projects dialog box opens. For more information, see

"Select Projects Dialog Box" on page 23.
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Chapter 4: Edit Query Dialog Box

The Edit Query dialog box enables you to configure the Business View Excel report.

[ Edit Query
& preview | o veteto uery | ¢ pette
o Main | Model
oer (i
e = =
oo |
¥ Actual Fis Time [a = £ Business Views -
[V Assigned To (owr] 3 Baselines [Baselines)
B Ciosedinversion 1 Componenls (Componerts)
[V Closing Date (closd [ Defects [Defects]
[ Comments [dev_c [ Defects Assigned to me (Defec
g Defect D (id) L [ Defects With Lirked Disfects (D
,; g*f”‘f“;g [“:Sf‘ [ Defects With Linked Requirem
B o ) dete 3 Defocts With Linked Tests [Def
W Detected inCycle Defects ¥ihLikea Tets
2 et i B [ Defects Wih No Linked Real —
13 Relsase Cycles (Release_Cycl
Oulput | Expression Alies Sot Tope SolQuer  |[ | Grouping | Cileia o 0r..2 [ Foloaces [Relsaces]
Defectsid (] 1 Requtcments (Roguiements)
R — & 3 Requiements Authered by ::u
[ | Defects desciipt [m] A Requiements Traced From (R
F | Defocts prioity O - - Requiements Traced To [Req
o | a 1 Requrements Wil Linked Def
A Req Target Rel
DL Quory Builder 3 Fun leratons [Run._leralions)
et Dot 3 Run Steps [Run_Steps]
clect Defecis.d. & 1 Fms (oms)
Defects.name, j [ Runs With Linked Defects (Run
Defests desciipion, e o i
bty ~F TestConfguations (Test_Con
Defocts everty, 1 Test Configurations Wik Linke
Def 3 Test Design Steps (Test_Desia .
Ee ) (RS SRa it
To access 1. Inthe HP ALM tabin Excel, click Add or New Report.

2. Select the business view and click OK.

3. Inthe Advanced tab of the the Worksheet Configuration pane, click Edit

Query.
Relevant "How to Generate a Business View Excel Report in Microsoft Excel" on page 7
tasks
See also "Worksheet Configuration Pane - Advanced Tab" on page 18

User interface elements are described below (unlabeled elements are shown in angle brackets):

Ul Element Description

@ Previewy Generates a preview of the data that is returned by the business view query.

o validate Query Validates the query. The following checks are performed:

o That the DQL syntax is correct.

o That the query contains only fields from selected entities.

% Delete Deletes the selected business view from the query.
Main pane Displays a <business view> dialog box for every business view that has
been added to the query, as well as defined relationships between business
views.
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Ul Element Description

<business view> = Appears in the Main pane after you add a business view to the query. The
dialog box dialog box displays all available fields within the business view. Use the
checkboxes to select fields to add to the view.

Default: All fields are included in the query. The checkboxes appear
unchecked.

Model pane Displays available business views.

To add a business view to the query, select it and click Add =8
Alternatively, you can add business views by dragging them to the Main
pane.

Note: Business views are listed alphabetically according to their
Labels, with their technical names in brackets.

<selected fields = Enables you to define filter criteria for business view fields.

rid>

g To add a field to the grid, in the <business view> dialog box in the Main

pane, use the checkboxes to select the desired fields.
Tip: You can use the Alias column to change a field's label.

DQL Query Displays the business view query.

Builder . - '
The query updates automatically as you add entities and define
relationships.
You can create and edit a view by entering the query directly in the DQL
Query Builder.

Query Results Appears when you click Preview. Displays the following information:

pane

¢ Query Results. Valid views only. Displays a preview of the view.
¢ Query Messages. Invalid views only. Displays messages detailing

problems with the view. Place the cursor over the message text to view
a tooltip displaying the full message.
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Chapter 5: Select Projects Dialog Box

The Select Projects dialog box enables you to select the projects to include in the Business Views
Microsoft Excel Report.

Select Projects |H[=] E3
3 Remove Project Projects Tree
Domain Project «Qa
{DEFAILLT ‘e
: ] » B DEFALLT
To 1. Inthe HP ALM tab in Excel, click Add or New Report.

access
2. Select the business view and click OK.

3. Inthe Advanced tab of the the Worksheet Configuration pane, unselect Use
current project only and click Select Projects.

Relevant @ "How to Generate a Business View Excel Report in Microsoft Excel" on page 7
tasks

See also | "Worksheet Configuration Pane - Advanced Tab" on page 18
User interface elements are described below:

Ul Element Description

Removes the selected project from the list of domains and projects in the

3 Remove Project )
Main pane.

Main pane Displays a list of domains and projects to be included in the Business
Views Microsoft Excel Report.

Projects Tree Displays available projects.

pane
To add a project to the report, select it and click Add « . Alternatively,

you can add projects by dragging them to the Main pane.
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Chapter 6: Business View Options Dialog Box

This dialog box enables you to set the options for the Business View Excel report.

HP ALM Addin Options

—Logaing
[w| Enable logging

Log file path
IE:\QE\LogxkExcel&ddin.lng |

] 8 I Cancel Help |

To access Inthe HP ALM tab in Excel, click Options.
Relevant tasks  "How to Generate a Business View Excel Report in Microsoft Excel" on page 7

See also "HP ALM Tab - Microsoft Excel" on page 10

User interface elements are described below:

Ul Element Description
Enable Click to create a log of all activity that occurs while creating the Excel report.
logging

Log file path The location of the log file. Click the browse button to select a path to the log
file.
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Chapter 7: Save Business View Excel Report
Dialog Box

This dialog box enables you to save the Business View Excel report to the ALM Analysis View tree.

[&l Save Business View Excel Report =] B3
Buziness Wiew Excel Beport MName:

Book1

Select Folder Mews Folder

» B3 Private
» B3 Public

To access On the HP ALM tab in Excel, click the arrow under the Save button and select

Save to ALM.
Relevant "How to Generate a Business View Excel Report in Microsoft Excel" on page 7
tasks
See also "HP ALM Tab - Microsoft Excel" on page 10

User interface elements are described below:

Ul Element Description

Business View The name for the new report.

Excel Report

Name

New Folder Creates a folder in the ALM Analysis View tree. The New Analysis Item

Folder dialog box opens. Enter the folder name and click OK.

Select Folder The folder in which the report is stored.
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We appreciate your feedback!

If you have comments about this document, you can contact the documentation team by email. If
an email client is configured on this system, click the link above and an email window opens with
the following information in the subject line:

Feedback on Business Views Microsoft Excel Add-in User Guide (ALM 12.00)
Just add your feedback to the email and click send.

If no email client is available, copy the information above to a new message in a web mail client,
and send your feedback to SW-Doc@hp.com.
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